
How to Write Email Asks to Friends & Family 
There is no perfect formula for writing an email asking family and friends for donations. The most 
important thing to keep in mind is to be genuine and write from your heart! 

Here are some suggestions on how to start the email: 

● Open by making a connection with the reader. For example, talk about a shared value or an 
experience that you shared together that might connect to what you are about to ask. 

● Make the reader feel special - greet them in a personal way. Instead of just opening with “How are 
you?”, you can reference something you know about them (i.e. something important to them like 
family, school, work, etc.) 

Building Up to the Ask 

Explain your connection to Project: VISION and why it's important to you. Describing how Project: 
VISION has touched your life is probably the most important element of your message. 

● How and why are you involved? How long have you been involved? 
o What about PV resonates with you?  

▪ Youth & education 
▪ Service & leadership 
▪ Connection to the community 
▪ Your own personal experiences as a youth 

o Ex:  I have always been passionate about youth and education, and so over the last year, 
I have been involved with Project: VISION, a nonprofit organization that helps youth in 
Chicago’s Chinatown, Bridgeport, and surrounding communities reach their full 
potentials through educational, personal, and civic development. 

 
● In a couple sentences, explain the good work the organization is doing for the community. This 

helps potential supporters understand where their money would be going and what it would be 
used to accomplish. 

o State our mission, who we serve, and talk about LEARN, SERVE, LEAD 
o Ex: PV provides 220 youth, primarily from lower income, first generation immigrant 

families, with free programs such as tutoring, mentoring, college and career readiness, 
service learning, and leadership training. Many have access to no other after school 
resources, so our goal is to provide them with the academic support they need, help 
them develop skills and habits that make the college and workplace ready, while also 
building positive attitudes and confidence that prepare them to become future 
community leaders. 

 
● If they have donated before, thank them again and let them know what their donation has 

done: 
o We continue to have a 100% high school graduation rate with 100% of seniors being 

accepted and committed to going to college 
o We hit our milestone of serving 250 students this year. 



o We started a tutoring program for ELL students at our local elementary school, Haines 
 

Make the Ask 

● Introduce what you’ll be doing to support the cause (i.e. run, paddle) 
● Make sure the ask isn’t too far down on the email, in case they stop reading after a while! 
● Be clear and direct with your ask for a donation 

o Generally, you can leave the amount up to the donor (can say something like: “any 
contribution will make an impact”) 

o But, you can consider asking for a specific amount if you know the capacity of the 
donors 

▪ Lower capacity donors may be more likely to give if they are given a modest goal 
(instead of not donating at all if they think their smaller donation won’t matter). 

▪ Make a suggestion on donation amount, if you have a higher capacity donor, so 
they give to their capacity; give examples of what the requested amount might 
be able to do for us. 

 
● Include other talking points to make a case for support -convince your reader why should they 

support and why NOW? 
o Help us sustain these critical programs, which are in greater need than ever 

▪ Mention our ever-growing waiting list (despite increasing our spots by 20% this 
year, still maintaining a list of 50-100 names at any given time). 

▪ Chicago’s Chinatown is the one of the only Chinatowns in the U.S. that is still 
growing in population. Our Chinatown is still serving as a hub for new immigrant 
families - local elementary schools have up to 40% limited English speakers. 

o Help us sustain our growth, so that we can meet the needs of the community; between 
2017 and 2018, our student population grew by 20%. 

o Times are tough for social services, and funding is scarce especially for small nonprofits 
▪ Funding cuts for social services at various levels of government (we don’t get any 

public funds, but it affects us indirectly) 
▪ Pool of funding always shrinking, more competition for other funding types 

 
● Remember to include a link to your fundraising page. 
● Thank your contact for his/her time and support. 

 

Other general tips 

● You know your closest contacts better than anyone does. Don't feel like you have to stick to a 
predefined formula. 

● Appeal to the connection that you have with that particular person (i.e. make sure they know 
this isn’t just a template email). 

● Again, make sure you include a direct request for support and a link to your fundraising page at 
the end of your message. 



  



Below are two example emails (initial email and follow-up email).  
Feel free to tweak and personalize for yourself.  
 

Subject Line: I’m running in the Chinatown 5K to raise money           

for charity! 

 
Dear [NAME],  
 
I hope this email finds you and your family well! You know how much I care about youth and education, 
so I have been dedicating my time to an organization called Project: VISION as a [Board Member, 
Associate Board Member, volunteer, etc] since [when you started]. PV is a small nonprofit organization 
that provides after school programs to youth from lower income immigrant families in Chicago's 
Chinatown, Bridgeport, and surrounding neighborhoods. I love being a part of Project: VISION because 
[****] 

PV has had an awesome school year so far serving 220 middle school and high school students through 
many programs including homework tutoring, mentoring, college and career readiness, service learning, 
and leadership training. I'll be running the Chinatown 5K this year on July 13th with a team of 50+ Team 
PV runners to raise funds for these critical programs, and I hope you can support me!  

I am running with a team of fellow volunteers [team name] and our goal is to raise $1,000. The funds 
raised from this event will allow us to continue providing all of these essential programs to even more 
students next fall. Please consider donating “$x” to help us reach our goal and provide the opportunities 
that these youth need and deserve! 

I hope I can count on you to help! To donate, please go to my team’s fundraising page: [LINK TO 
PERSONAL FUNDRAISING PAGE] 

Thank you so much for your support! 

Sincerely, 

[YOUR NAME] 

 

 

 

 

 

 



 

Subject Line: We aren’t done yet! 

 
Dear [NAME],  
 
I wanted to share an update on my fundraising for Team Project: VISION in the 2019 Chinatown 5K. I 
have been training hard, and I appreciate all the words of support as well as the donations I have 
received so far! 

There are only [X NUMBER] days left until I run Chinatown 5K. So far, I’ve raised [$X], but I still need 
your help to reach our team’s goal of [$X]. This is a cause that is very special to me, and with your 
support we could make a huge difference in the lives of these kids. 

Please make your donation today! If your company has a matching gifts program, your donation will be 
matched, which will mean even more dollars are raised for Project: VISION youth! 

If you can help, please make a donation to our team’s fundraising page:  [LINK TO PERSONAL 
FUNDRAISING PAGE] 

All contributions, no matter the amount, are greatly appreciated!  

 

Sincerely, 

[YOUR NAME] 

 

 

 

 
 


